MO TA CONG VIEC

Tinh Hoa Rugu Yang

Vi tri: QUAN LY KINH DOANH/ SALE MANAGER

1. Quan ly kinh doanh bé phan ban buén cho khach san, nha hang;
S6 luong: HaNoi: 02
Pa Nang: 02
Nha Trang:01
Phi Quéc: 01
Ho6 Chi Minh: 03
2. Quan ly kinh doanh bd phan ban buén cho kénh phan phdi truyén théng;
S6 luong: HaNoi: 02
Pa Nang: 02
H6 Chi Minh: 02
B& phan: Kinh doanh/ Sale

B&o céo cho: Giam déc bd phan

M6 ta cong viéc

Quan tri doi ngl nhan vién kinh doanh, tuyén dung nhan vién kinh doanh, tién hanh huan
luyén doi ngli nhan vién kinh doanh tré thanh dai dién thong mai cia cong ty. Thuc hién
cac nhiém vu quan ly d6i véi doi ngli nhan vién kinh doanh;

Dam bao muc tiéu doanh thu theo chi tiéu dugc giao, giao chi tiéu cho nhan vién kinh
doanh. Thiét lap ké hoach thuc hién muc tiéu vatrién khai cho nhan vién kinh doanh;
Phan loai khach hang theo tiéu chi khach hang mua si. Thiét lap phuong phap ti€p can
tirng loai khach hang va dao tao cho nhan vién;

Tham dv nhitng hdi thao vé ban hang, tham dw nhirng cudc hop vé ban hang duvocté chirc
trong vlng, to chirc nhitng cudc hdi nghi khach hang, trwvng bay, trién 1&am, tham dy khéa
dao tao, tra 161 nhirng ban cau hoi trac nghiém lién quan dén nghiép vu ban hang;

Ba&o cao nhitng thdng tin phan hdi lai cho cip trén, thu nhan nhiing théng tin phan hoi tir
phia khach hang, ciing véi cap trén x ly théng tin, doc nhitng ban tin thwong mai, thu
thap va bao cao nhitng thdng tin thwoeng mai;

Tim thém dai dién ban hang moi, dao tao cho dai dién ban hang mai, cung di cong tac

dai dién ban hang méi, gilp cong ty xay dung ké hoach hoat dong ban hang;



Phét hién khéach hang tiém nang. Truc ti€p giao dich véi khach hang dé gigi thiéu vaban
san pham. Thuc hién céc cong viéc lién quan dén hop dong vathanh ly. Thu thap thong
tin vé khach hang vathi truong dé xay dwng co sé dit liéu cho phong. Cham sdc khach
hang vatim kiém khach hang tim nang;

Tiép thi: Phét trién viéc kinh doanh méi, Sy bdoThu nhap va danh gia thong tin vé canh
tranh, vé khach hang vathi tredng, Ban hang bang céach tiép xdc truc tiép, Ty minh bén
hang cho khéch hang, Goi dién thoai dé ban hang cuing véi c& nhan vién chao hang;

Tai chinh: Lap ké hoach duv toan ngan quy trinh Giam doc ban hang xem xét. Thuc hién
theo ké hoach ngan quy ctia cong ty;

Theo doi quatrinh tiép xtc khéch hang clia tirng nhan vién kinh doanh, tong hop céac béo
céo tiép xuc, dua ra cac hudng khic phuc, cai tién phuong phap tiép xac va huén luyén
lai cho nhén vién;

Lap ké hoach hoat dong cla ca kénh, xét duyét ké hoach lam viéc cla tirng nhan vién
kinh doanh d6i v6i cong tac thang, cong tac tuan;

Xem xét cic hop dong ban si tir nhan vién kinh doanh, kiém trakha nang thuc hién, béo
céo Trudng phong ban hang cd y kién dé trinh ban gidm doc duyét hop déng ban hang.
Truong hop hop dong dugc duyét thi to chirc thue hién (giao cho nhan vién ban hang to
chirc thurc hién), theo di kiém traviéc thuc hién hop dong, thanh ly hop dong;

Y éu cau k¥ nang

Ung vién cho vi tri quan ly kinh doanh ¢&n ¢6 nhitng k§ ning sau:

Co tinh than lam viéc cao, nghiém tdc, tw chi trong cong Vviéc;

C6 tinh hoc hoi cao;

Co6 k¥ nang giao tiép tét trén cd c6 mot nén van hoa co ban tot;

CO kha nang lam viéc nhom

Am hiéu thi trudng, c6 kha nang ndm bét co hdi kinh doanh trén co s& quan sét, thu
thap, dang gia va phan tich di¥ liéu thi trwong thudc pham vi cong viéc dugc giao pho
nham ddy manh ting trudng thi phan vadoanh s0;

K¥ nang giao ti€p, dam phan c6 kha nang thuyét phuc, k§ nang phan tich va danh
giahiéu qua;

Co6 k¥ nang quan ly, diéu hanh nhom;

Chiu duoc ap luc céng viéc cao;

Y é&u cau kinh nghiém




Co6 kinh nghiém lam kinh doanh trong Iinh vic regu vang, do uéng cao cap, thuc
pham, hodc sa xi pham

Uu tién wng vién co6 kinh nghiém lam viéc & cac cong ty tot nhéat trong Iinh vic cla
minh, hodc cac cong ty da qudc gia...

Co tr 3 nam kinh nghiém tré Ién trong ITnh vic kinh daonh trong Iinh vuc ruou
vang/do ubng/thrc pham/hang tiéu dung. Trong do cé it nhat 1 nam & vi tri quan ly

nhém;

Y éu cau hoc van/ bang cap

T6t nghiép dai hoc, cao dang chuyén nganh quén tri kinh doanh/ marketing....
Co ky nang may tinh, tin hoc, thanh thao Word, Excel, Powerpoint...
C0 kha ning doc hiéu, giao tiép t6t bang tiéng Anh;

Quyeén loi/ phuc loi

Buoc lam viéc trong mai treong chuyén nghiép, nhiét tinh, nang dong, cé co héi hoc
hai;
Puoc hudng ché do dao tao nang cao nghiép vu va c6 co hdi thang tién trong nghé
nghiép;
Mc lvong hap dan phil thudc vao kha ning. Xét tang luong mot 1an/nim pha hop véi
s n6 luc, dong gop cho s phat trién cong ty;
Puogc hudng mic thwdng trén doanh thu hang thang;
Puoc huéng thwdng ndm phu hop véi két qud kinh doanh clia ca nhan vaclia ca cong
ty;
Thang lvong thir 13;
Puoc tham gia day di BHXH, BHYT vacéac ché do phuc lgi khac theo ding quy dinh
cla luat Lao dong vaquy ché cong ty;
Phu cap xang xe/ dién thoai;
C6 co hoi 1am viéc gan bo lau dai vai cong ty;
Nhirng (rng vién dap (rng duoc day di cac yéu cau trén vui long glri CV (ng tuyén quawebsite
cong ty: WWW.DALOC.VN

Coéng ty TNHH Da Loc lamét trong hai nha nhap khau va phan phdi truc ti€p hang dau & Viét
Nam céc loai thwc pham, d6 uéng cé con (rvou vang, rueou manh, riegu mui) va khéng cé con
(nuéc khoang, nwéc qua ép). Cong ty hoat ddng trén pham vi toan qudc véi 3 van phong tai Ha
Noi, Da Nang, vaH6 Chi Minh. Hién nay cong ty dang xuc tién m& thém céc van phong & Nha
Trang va Phu Quéc.



Pugc thanh 1ap nam 1995, sau hon 20 nam hoat dong va phét trién khong nglrng, cong ty da
x&y dung dugc chd dirng uy tin trén thi truong va tao dugc mot moi tredng lam viéc quéc té,
canh tranh lanh manh. Khach hang clia chang téi la cac khach san, khu nghi dwéng, nha hang,
hang hang khéng t6t nhat tai Viét Nam.

Nhan vién tai cong ty chiing téi hién nay bao gdbm nguoi Viét Nam va cac lao dong nuéc ngoai
dén tir cac qudc tich khach nhau: Anh, Phdp, MY, Y ...

CHE O BAI NGO NHAN VIEN CUA CHUNG TOI CANH TRANH VOI CAC CONG
TY TOT NHAT O VIET NAM. CHUNG TOI LUON CO GANG XAY DUNG MOT MOI
TRUONG LAM VIEC VIET NAM VOI TIEU CHUAN QUOC TE.

Quy md Cong ty: 100-499.

Moi chi tiét xin xem trén trang web clia cong ty: WWW.DALOC.VN

Nham dap rng nhu cdu md rong va phét trién Cong ty, ching tdi can tuyén céc (ng vién wu td
tai vi tri sau:



